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Name of Institution

Council for Accreditation

AMERICAN ASSOCIATION OF FAMILY AND CONSUMER SCIENCES
1555 King Street

Alexandria, VA 22314-2752

703/706-4600


CHECKLIST OF STEPS IN THE ACCREDITATION PROCESS
Academic Year A

Date Began


Date Completed

1. Obtain and study accreditation documents, becoming thoroughly familiar with the criteria and procedures.



09/07



10/07

2. Complete Application for Accreditation  (See Form 2 on pp.____ ).


10/07


10/07

3.
Forward three copies of the Application for Accreditation form with one copy of the institution's undergraduate catalog to the Director of Accreditation.


11/07


12/07

4.
Forward the accreditation fee to the Office of Accreditation.




12/07




12/07

5.
Director of Accreditation, on behalf of the Council for Accreditation, reviews the Application for Accreditation and catalog, and recommends the initiation of a self study within the unit (or does not recommend).




04/07




04/07

6.
Letter is sent from Director of Accreditation to unit administrator, indicating decision and any other instructions.







7.
Self study process begins within the unit.




09/07





-------
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Academic Year B
8.
Self study report is prepared.  Faculty and students must have input.  Follow all directions carefully.  Submit five copies of the self study report and five copies of the institution's undergraduate catalog to the Office of Accreditation. Materials received by September 1 will be considered in the CFA fall meeting; materials received by February 1 will be considered in its spring meeting.


Date Began

09/07






Date Completed

08/08

9.
Concurrent with submission of the self study, submit a letter from the institution's chief executive officer, confirming readiness for a site visit, and send the site visit fee to the Office of Accreditation.



08/08



08/08

10.
The CFA reviews the self study and recommends a site visit, asks for additional information, or denies a site visit.









11.
The Director of Accreditation notifies the unit administrator of the CFA decision.  If a site visit is to occur, the Director and administrator negotiate dates for the visit; the Director appoints visitors and approves the agenda for the visit.









Academic Year C
12. Site visit occurs.










13.
Site visit report is prepared.  Report submitted to chief executive office of the institution and unit administrator.
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14.
Response to site visit report submitted by chief executive office of institution and/or unit administrator to the Director of Accreditation, with corrections noted. 


Date Began


Date Completed

15.
Application, self study report, site visit report, response to site visit report, catalog, and other appropriate materials reviewed by the CFA. Accreditation decision made (granted, denied, or provisional accreditation status).










16.
Immediately after CFA meeting, Director notifies unit administrator of the CFA decision.










17. The Director of Accreditation confirms oral notice in writing to the chief executive officer of the institution and the unit administrator.










Remainder of Ten-Year Cycle

The unit will submit a bi-annual report in  alternate years following granting of


accreditation.

